CV/RESUME (TEMPLATE)
Your Name 
123 Mount ABC Road
Mount Eden

Auckland

Business: 
09 123 4567


Home:
09 765 4321


Mobile:
021 123 4567


Email:
Your details @email.co.nz
Qualifications Summary

Institution
Qualification
Year Completed
Name of Institution
Qualification
YEAR

Major if relevant
Name of Institution
Qualification
YEAR

Major if relevant 
Employment Summary

Organisation
Position Held
Period

Company Name 
Job Title
Month Yr - present
Company Name
Job Title
Month Yr – Month Yr       
Company Name
Job Title
Month Yr – Month Yr       
Company Name
Job Title 
Month Yr – Month Yr       
Skills Summary
Skill:

Skill:

Skill:

Skill:

Career History

Period:
Month Year to present
Organisation:
Company Name 
Position:
Job Title 
Reporting to:
Job Title
Responsibilities:

Achievements:

Period:
Month Year – Month Year 
Organisation:
Company Name 
Position:
Job Title 
Reporting to:
Job Title
Responsibilities:

Achievements:

Period:
Month Year – Month Year
Organisation:
Company Name
Position:
Job Title 
Reporting to:
Job Title
Responsibilities:

Achievements:

Period:
Month Year – Month Year
Organisation:
Company Name
Position:
Job Title 
Reporting to:
Job Title
Responsibilities:

Achievements:

Professional Development
YEAR
Name of Institution, Qualification 
YEAR
Name of Institution, Qualification
business 

YEAR
Name of Institution, Qualification
Leisure Interests

Skiing, sailing, windsurfing, wine, astronomy, ballroom dancing.
Referees
Name:
Referee Name
Company:
Company Name 
Title:
Referees Job Title
Relationship:
Relationship to you
Telephone:
xxx
Email:
xxx
Name:
Referee Name
Company:
Company Name 
Title:
Referees Job Title
Relationship:
Relationship to you
Telephone:
xxx
Email:
xxx
Name:
Referee Name
Company:
Company Name 
Title:
Referees Job Title
Relationship:
Relationship to you
Telephone:
xxx
Email:
xxx
